
 

PROTOCOLS 

• All students are assigned specific "time blocks" for both drop-off and pick-up. Parents select their preferred 
times in advance via email request. 

• Parents must arrive during their scheduled times only. Everyone inside vehicle is required to wear a facial 
mask from the moment they enter the premises. 

• Color-coded cards identifying family name and their specific time blocks are given to parents in advance.  
These must be placed in the front passenger side windshield.  

• Children must sit on the right side of vehicle for easy entry/exit. For safety, parents cannot get out of their 
vehicle at any time. 

• Students will maintain social distancing guidelines at all times and will not blend with children from other 
classes at any time. 

MORNING DROP-OFF  

• Our New Vision Team Administrators will welcome the students in the mornings and assist them as they 
get out of their vehicles while Parents are asked Covid-related questions. Responses to their questions are 
logged electronically on a daily basis. 

• As students walk toward main entrance, they will stand in their “distance marking bubbles” and wait until 
there are no other students inside reception area before entering.   

• Once they enter reception area, their ID card is scanned. They then they stand in front of the “digital 
facial recognition scanner” kiosk that registers their body temperature and logs them into the system. 
The system will ring an alarm if scanner shows child has a fever of 100.4 or above. 

• Students will then walk slowly individually to their classroom directly where their teacher is waiting for 
them. Students wash their hands the moment they enter their classrooms. 

AFTERNOON DISMISSAL  

• At staggered times in the afternoons, students will be dismissed to their assigned after-school areas 
according to grade and their assigned pick-up “Time Block.”  

• After-school, students remain in their assigned outdoor area with their after-school Counselor until their 
name is called. The student will be directed to the Main Office and their ID is scanned and student is 
directed to stand in a “distance marking bubble”.  

• Once Parent arrives at the main entrance gate by 34th Street, a Staff member verifies they have their 
color-coded card displayed and that they’re wearing a facial mask. They then call out the student’s name 
via walk-talkie. Student will be waiting in the porte-cochere with Administration who will assist the 
students (as needed) with their personal belongings so they can enter the vehicle quickly.   

• Administrators remain outside under the porte-cochere from 2:30 to 3:30 p.m. during the first sessions of 
dismissal. From 3:30 to 5:30 p.m. the Main Entrance door is locked. When Parents arrive at the porte-
cochere, their child is called by the front desk staff member who scans the child and makes sure that all 
safety protocols are followed. 

• Our school closes at 5:30 p.m. sharp. Students remaining after this hour must pay the person in charge a 
late pick-up fee of $4.00 for each 15 minute fraction after 5:30 p.m. This amount is payable in cash, at 
time of pick-up, directly to the staff member responsible for child.

2021-2022 
STUDENT DROP-OFF and DISMISSAL POLICIES

CAMPUS HOURS: 7:30 a.m. - 5:30 p.m. 

We will continue to provide our families with our safe “Concierge 
Service” polices during drop-off and dismissal times.


